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1. Aims

Thisremotelearningpolicy aimsto:

e FEnsureconsistency intheapproach toremote learning for pupils who are notin school

e Setoutexpectations forallmembersof the school community with regards toremotelearning
e Provideappropriateguidelinesfordataprotection

e Toensurethatchildrencontinuetomake progressintheirlearning

e Toensuretheemotionalwellbeingofallindividualsislookedafterandmaintained

e Toensurethatall childrenremainsafe

e Togiveclearexpectationsforallstakeholderswith regards toremotelearning

e Toensurethatourarrangementsare withinthe guidelines of data protection

2. Use of remote learning

All pupils shouldattendschool, inline with our attendance policy. Remote educationisnotviewedasan equal

alternativetoattendanceinschool.

Pupilsreceivingremoteeducationwillbe markedabsentinlinewith the PupilRegistrationRegulations.

Wewillconsider providingremoteeducation to pupilsincircumstanceswhenin-person attendanceis eithernot

possibleorcontrary togovernmentguidance.

This might include:

1 Occasionswhenwe decide thatopeningour schooliseither:
e Not possible to do safely

e Contradictory to guidance from local or central government

2 Occasionswhenindividualpupils, foralimitedduration, areunable tophysically attendschoolbut areable

tocontinuelearning, forexamplebecause:

Theyhaveaninfectiousilliness
e Theyarepreparingfororrecovering from some types of operation
e Theyarerecoveringfrominjury andattendance inschool may inhibitsuch recovery

e Theirattendance hasbeen affected by a special educational need or disability (SEND) or a

health issue

Theschoolwillconsider providing pupilswithremoteeducationonacase-by-casebasis.

Inthelimitedcircumstances whenremotelearningis usedforreason 2 listedabove, we will:


https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1136309/Providing_remote_education_non-statutory_guidance_for_schools.pdf
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e  Gainmutualagreementofremoteeducationby the school, parents/carers, pupils,andif appropriate,a

relevant medical professional. If the pupilhas an education, healthandcare (EHCP) planorsocialworker,

thelocalauthority (LA) willalsobe involvedin the decision

e Putformalarrangementsinplacetoregularly review the provision andidentify how toreintegrate the

pupilback intoschool

e ldentifywhatother supportandflexibilities can be putin place tohelp reintegrate the pupilback into
schoolattheearliestopportunity

e Setatimelimitwith anaim thatthe pupilreturnstoin-person education with appropriate support

Remoteeducationwill notbe used asajustification for sending pupils home due tobehaviour. Thiswould be

recordedasasuspension, evenifthe pupilis askedtoaccess online education while suspended.

3. Roles and responsibilities

3.1 Teachers

When providing remote learning, teaching staff will be availoble topupils. Thetimesthey are available will

dependon the reason for the remote learning and this will be communicatedwith families.

Therole of staff

e Toprovidequalityandappropriatelearningwithenough supporttoensurethatallchildrenhavethe

opportunitytoengageinlearning.

e Toknow which children / families do not have remote access to learning and make alternative

provision.
e Togivespecificfeedback andsupporttoeach childtomove theirlearningforwards.

e Toprioritisechildren’semotionalwellbeingandbuildindaily activitiestosupportthis.

® Togiveregularwellbeingphonecalls(orsimilar)tochildrenandparentswhoareisolatingandreport any

concernsusingthenormalschool procedures.
® Makingsurethatwork providedduring periodsof remoteeducationisof high quality, meaningful,

ambitiousandcoversanappropriate range of subjects

> Thisincludes consideringthe needs ofindividual pupils, such asthose with SEND or other
additionalneeds,andthelevel ofindependentlearningskills

> Thisalsoincludesconsideringtheneedsofpupils’familiesorcarers,includinghowmuch

adultinvolvementis neededin each activity and whether pupils have a suitable place to study

® Providing feedback on learning

3.2 Teachingassistants

Whenassistingwith remotelearning, teachingassistantswill be available during theirusual contracted  hours and

Mabe Primary School
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will be deployed asappropriate by the leadership team.

Whenassistingwithremotelearning, teachingassistantsareresponsiblefor:

e Attendingvirtualmeetingswithteachers,parents/carersandpupilsandsupportingwith preparing

resources.

3.3 Leadership team

The Leadership team will oversee the provision of remote learning and will be responsible for:

e Consideringwhetherany aspectsofthesubjectcurriculum needtochange toaccommodate remote
learning

e Workingwith teachersteachingtheirsubject remotely tomake sureallwork setis appropriate and

consistent

e Workingwith subjectleadstomake sure work setremotely across all subjects isappropriate and

consistent
e Monitoringtheremotework setby teachersthrough regularmeetingswith teachers
e Alertingteacherstoresources they canusetoteach theirsubject remotely
e Makingdecisionsabouttheuseof onlinevideolessons such as Oak National Academy
e Distributingschool-ownedlaptopsaccompaniedby auseragreementorcontract
e Securing appropriate internet connectivity solutions where possible

e Providingprintedresources,suchastextbooksandworkbooks, tostructurelearning, supplemented

with other formsof communication tokeep pupils on track or answer questions aboutwork

e Havingsystemsforchecking,ideally onadaily basis, whether pupilslearningremotelyare  engaginginits

use,andwork with familiestorapidly identify effective solutionswhereengagement isaconcern
e Co-ordinatingtheremotelearningapproach acrossthe school

e Monitoringthesecurityofremotelearningsystems,includingdataprotectionandsafeguarding

considerations
e FEnsuringstaffremaintrainedandconfidentin their use of online digitaleducation platforms
e Trainingstaffonrelevantaccessibility featuresthatyourchosendigitalplatform hasavailable
e Providinginformationtoparents/carersandpupilsaboutremoteeducation

e Workingwiththecateringteam toensure pupils eligible forbenefits-relatedfree schoolmeals (FSM)

are providedwith good quality lunch parcels or foodvouchers

3.5 Pupilsandparents/carers

Staff can expect pupils learning remotely to:

e Tomaintainaregularroutine and be ready tolearn.

e Totrytheirhardesttocomplete theirlearningtothe bestof their ability, maintaining the standards  that
wouldbeexpectedinschool.

e Tosayiflearningisuncleartothem.
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e TouselCTsafelyandappropriately atalltimes.

Staff can expect parents/carers with children learning remotely to:
® Tosupporttheirchildtohave aregularandconsistentroutine.
e Toview theirchild’slearning with them andmake sure that the childunderstands whatisexpected ofthem.
e Tofosteranopen pathway of communication between schoolandhome.

e Toprioritise the emotional wellbeing of the childand incorporate regular exercise breaks, outside

activitiesandopportunitiesforcreativity intoevery day.
e Tosupporttheirchildinkeepingsafeandusingappropriateonline conduct.

® Maketheschoolawareiftheirchildis sick or otherwise cannotcomplete work

3.6 Governingboard
Thegoverningboardisresponsiblefor:

e Monitoring the school’s approach to providing remote learning to ensure education remains of as high a
quality as possible

e FEnsuring that staff are certain that remote learning systems are appropriately secure, for both data

protection and safeguarding reasons
3.7 Trust expectations of its schools

e Toprovideparents/ carerswith clearinformation onhow learning willbe shared with their child
e Toprovideremotelearningthatlinkstothe curriculum thatchildrenare followingin school

e Togiveaccesstohighqualityremoteeducationresources

e Toselecttheonlinetoolstoallow interaction,assessmentandfeedback

e Toprovideprintedresources, suchastextbooksandworkbooks, for pupilswhodonothave suitable

online access

e Torecognisethatsomechildren may notbe able to access remote education withoutadult support andwill

work with those families to provide equally broad andambitious alternatives

4. Monitoringarrangements

This policy is reviewed every two years by Kernow Learning and the school or in line with any changes to
statutory or DfE guidance. For all monitoring of policies, we adopt a rigorous and reflective approach. We
consider multiple perspectives on the effectiveness and success of the policy and procedures in question,
incorporating the views of stakeholders. An Equality impact assessment is undertaken to ensure that there is no
potential for any discrimination, adverse impact in relation to protected characteristics or any conflict with the
Trust’s or School’s values.

6
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Appendix 1 - Acceptable Use Information - For Periods of Remote

Learning

Guidance for Teachers

1. Teacherswillhostonlineteachingsessionsinthe core subjects duringany periodor remote learning.
2. Teachers will follow the school’s safeguarding policy.

3. Theschoolwillcommunicatewithyouregardingremotelearningonlinesessionsandwillinformyou how to
accessthese.

4. Teacherswillbedressedappropriatelyandremain professionalthroughoutthevideo.
5. Teacherswillensure noother family members arein view of the cameraif broadcasting from home.

6. Teacherswillensuretheyconductallvideoingwithanappropriatebackground(makingsurethat photos

andwaysofidentifyingaddressesetcisnotpossible when broadcastingfrom home).

7. Teacherswillnotcommunicate with pupilsoutside thehoursof8.45amt03.30pm.

8. Onlinesessionswillberecordedforsafeguardingpurposes.

9. Theteacherleadingthesessionwill‘lock’the room atagiventime preventinganyonefrom joiningafter
thestartofthe meeting.

10. Awaitingroom will be usedin all sessions ensuring thateveryoneis present when the teacher enters
the ‘room’.

11. Thechatfunctionwillbe disabled.
12. Only theteacher hostingcan share their screen (displaying a piece of software etc).
13. Theteacherleadingthelesson willmuteallmembersandunmute when contributing.

14. Ifapupilsbehaviouris notacceptable within the session, a call willbe made by the teacher leading the meeting
tothe parentafterthe session.
15. Eachlessonstartswiththesharingofthe ‘Online Classroom Agreement’.

16. Attheendofthesession, theleadteacherwill‘endthe meetingforall’.

17. Aftereachsession, alogiscompletedtorecordthatanonline broadcasthas been heldnoting any
concerns or technical issues.

18. Aregisterof attendance willbe taken foreach session.

Guidance for Pupils

1. Atthestartofthelesson, pupilswillbe showntheexpectedbehavioursreminder detailing the ‘Online
Classroom Agreement’whichinclude how pupilscansignalthatthey wish tospeak, justlikeinthe classroom in
school.

2. Pupils mustbe dressedappropriately for the duration of the videolesson. This does notneedtobe school

uniform.

3. Pupilsmustremainonmuteuntilinvitedtospeak.
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Pupils shouldbe ready andwaiting at the starting time of the session - this means work outready, with

writingequipmentready andready tolook, listen andlearn.
Pupilsareprohibitedfrom recordingorcapturing/screengrabbingcontentfromthevideocall.

Pupils should remain in a public part of theirhouse where an adult can see them and where there are notany

personal photosetcondisplay.

Devicesshouldnotbeusedanywhereinthehouseyour parent’s donotgive permission.

Guidance for Parents

Please giveyour childthe space to participate independently andfully whilstyou remaininearandeye shot
duringthelesson.

Parents shouldensure that their childis aware of the need tobehave in a session deliveredby video link in
the same way as if they were in school with the member of staff. If a pupilis behaving inappropriately, the
teacherwillask them toleave the broadcast.

Parents shouldensure other family members are out of camera shot and do not contribute to the
session.

Parentsshouldensure their childis familiar with how the whole process works.
Parentsshouldensurethatthe display name shows the pupil’s firstname and surname.

Pluginandclose all other tabs: Video-conferencing uses alot of machine power. It'sagoodideato keep
devicespluggedintothe mains power. It’salso a goodideatominimise the number of devices onlinein the
housewhilstthe broadcastisin session.

Doapracticerun:Role-playingisagreatway to prepareyour childforwhat'sexpectedinthe ‘video class’
environment. Ifyouhave twodevices, you cansetyourselfupon the platform they'llbe using, or justuse
FaceTimeandvideo-chatasifyou'releadingtheclass.

Setexpectations for how your childshould conduct themselves on camera: Face the screen; mute
themselveswhenthey’renotspeaking; unmuteyourselfwhenyou'reready totalk ete.

Justlikeinschool,we mighthave adrink of water tohandbutwe wouldn’teat snacks duringalesson sowe
won’tdothisduringabroadcast.

Assemblenecessary equipment: Pupils may needearphones, amicrophone, paperandpencilstolearn with.
Considerthebackground: We ask that pupils don’t joinbroadcasts from their bedroomsasthisisa

private space. Help them carve out a space where they can have peace and quiet but that doesn't convey too
many personal details. Please remember toremainin close proximity toyour childduring the session.
Donottake devices into the bathroom:Just aswith regular school, pupils shouldgo to the bathroom  before
class.

Berespectful of others: Asin the classroom we expect our pupils to be courteous to the teacherandto others.

Impressupon them the fact that thisis an unusual time for everyone, andappropriate  behaviour shouldbe

maintainedatalltimes.
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Appendix 2 - Online classroom agreement for pupils
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We can ‘wave’ if we'd like to speak or ask a question.

We will never talk about others in, or outside of, our online class-
room.

We will not take screenshots or record the session.

| will ensure that | am ready to look, listen and learn.
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Ten tips For safe and effective remote

teaching

Always follow the school safeguarding
policy and the remote learning
guidelines

Use the devices supplied by your school

Only run live teaching sessions using
Teams, ensuring that you have the
correct security settings in place

Only run live teaching sessions with
three or more participants

Ensure you and pupils use your Trust
email address if you need to register for
any software

Plan ahead: dress appropriately, make
behaviour expectations clear, select a
neutral background for video content.

Ensure you will not be interrupted and
let your household know if you are going
online

Have a clear objective in mind and keep
video content brief

Ensure video or interactive sessions have
pause points to allow for pupil activities

Keep a recording of interactive lessons.
This will save within Microsoft Stream.
Do not save it to your own device.

10
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Ten tips: Etiquette For pupils attending a live
lesson by Teams

In advance of the lesson, set up your

space. This should be somewhere quiet,
preferably with a neutral wall behind you

The place you choose should not be your
bedroom

Make sure you are dressed appropriately

Let others in your household know that
you are about to go online to learn

Use your real first name and surname to
access the lesson

KernowLearning

Respect others taking part in the lesson

Use the chat or raise hand functions if
you need to ask the teacher a question

Think carefully about the questions you
need to ask so that the lesson can be
kept short

Ensure you benefit fully by participating
in any activities the teacher asks you to
complete

Remember to STAR: Sit up straight, track
the screen, ask and answer questions,
respect the teacher and your classmates

11
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Appendix 4 - Device Loan Agreement

Mabe Primary School - Loan agreements for pupils

Device loan agreement for pupils

1. This agreement is between:

1) MabePrimary School, Cunningham Park,Mabe Burnthouse, Penryn .Cornwall TR1,3HB
2) [Name of parent andtheir address]

Andgovernstheuse andcare of devices assignedtothe parent’schild(the “pupil”). Thisagreementcovers the
period from the date the device is issued through to the return date of the device to the school.

Allissuedequipmentshall remainthe sole property of the schoolandis governedby the school’s policies.

e Theschoolislendingthe pupilaloptopforthe purpose of completing schoolwork during any periods of

learningfromhome.

e Thisagreementsetsthe conditions fortakinga StFrancis school laptophome.

I confirm thatl have read the terms and conditions set out in the agreementand my signature attheend of this

agreementconfirms thatland the pupil willadhere to the terms of loan.

2. Damage/loss

By signingthisagreement, | agree totake full responsibility for the loan equipmentissuedtothe pupiland have

reador heardthis agreement read aloudandunderstandthe conditions of the agreement.

lunderstandthatlandthe pupil are responsible forthe equipment atall times whether on the school’s

property ornot.

Iftheequipmentisdamaged,lostorstolen, lwillimmediatelyinform the school office viathe school’s email
address, and|acknowledge thatlam responsible for the reasonable costs requestedby the school  torepairor
replace theequipment. If theequipmentis stolen, | will alsoimmediately inform the police.

lagree tokeep the equipmentin good condition andtoreturn it to the school on their demand from the  schoolin

thesamecondition.

Iwillnotleave the equipmentunsupervisedin unsecured areas.

lwillmake sure my child takes the following measures to protect the device:

12
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Keep the device in a secure place when notin use
Don’tleave the device inacar or on show athome
Don’teatordrink aroundthe device
Don’tlendthedevicetosiblingsorfriends
Don’tleavetheequipmentunsupervisedinunsecuredareas

Only use the school device for school -basedlearning

3. Unacceptable use

lam aware that the school monitors the pupil’s activity on this device.

lagreethatmychildwillnotcarry outany activity thatconstitutes ‘unacceptable use’.

Thisincludes,butisnotlimitedtothefollowing:

UsingICT or the internettobully orharass someoneelse, or to promote unlawful discrimination
Anyillegalconduct, orstatementswhichare deemedtobe advocatingillegal activity
Activitywhichdefamesordisparagestheschool,orrisksbringingtheschoolintodisrepute
CausingintentionaldamagetolCTfacilitiesormaterials

Using inappropriate or offensive language

laccept thatthe school will sanction the pupil, inline with our behaviour policy, if the pupilengagesinany of the

above at any time.

4. Personaluse

lagree that the pupil will only use this device for educational purposes andnot for personal use and will notloan

the equipment toany other person.

5. Data protection

lagree to take the following measures tokeep the data on the device protected.

Keeptheequipment password-protected - strongpasswords are atleast 8 characters, witha combination of

upperandlower-caseletters,numbersandspecialcharacters (e.g. asterisk orcurrency  symbol)
Make sure my childlockstheequipmentifit'sleftinactive for aperiodof time

Donotshare the equipmentamong family or friends
Update antivirusandanti-spyware software as required

Installthelatestupdatestooperating systems, as prompted

13
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IfI need help doing any of the above, I will contact the school on the schoolemail address :- mabe@kernowlearning

.co.uk
6. Return date

lwill returnthe device inits original condition to the school office within 7 days of being requestedtodo so. | will

alsoensure the return of the equipment to the school if the pupil nolonger attends the school.
7. Consent
If parentsare collectingtheequipment, request asignedcopy of thisform andinsert:

By signing this form, I confirm thatl have readand agree to the terms and conditions set out above.

PUPIL’S FULL NAME

PARENT'SFULLNAME

PARENT'S SIGNATURE

14
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